
Instructions on submitting a  

Work Order in My Erickson 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select Request a Service/Work Order Form 

From the Home Screen, click the Forms Icon Step 1 

Step 2 

Instructions on how to submit a  

Work Order to General Services  

Through MyErickson 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Complete all required fields.  Step 3 

Type in description of request 

Enter First & Last Name 

Enter building name  

Enter Apartment number 

Enter Phone number 

Select Service Department 

Select Service location 
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Upload photo (Optional) 

Enter Email 

Submit your work order Step 4 

You will receive confirmation that 

your work order has been successfully 

submitted. 


